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CLIENT VERIFICATION FORM (Entity & Beneficial Ownership)

	[bookmark: _Hlk84490738]Client Code:
	

	Entity Full Name:
	

	Engagement Type:
	

	Engagement Partner
	



PART I: OBTAIN VERIFICATION INFORMATION & DOCUMENTS

☐ 	Client is an organization that is created or registered pursuant to legislative authority (e.g., corporation or society). 
	☐   (A) REGISTERED ENTITY/ORGANIZATION 

	[bookmark: _Hlk82677992]Government registry:
	

	Entity Type:
	

	Date of issue:
	

	Place of issue:
	

	Expiry date, if applicable:
	

	If electronic record used:
	Registration number:
	

	
	Source of electronic version of the record:
	

	☐  I confirm that the record(s) obtained and relied on from the government registry confirms the existence of the organization, and contains the name and address of the organization, as well as the names of its directors (if applicable) which matches the information provided by the organization during the identification process. 

	☐  I further confirm that the record(s) used to verify identity are authentic, valid, and current, and any other information used is valid and current.

	☐   A copy of the above-noted record(s) is attached to this form.

	Date information verified:
	

	Name of person who verified:
	



☐ 	Client or third party is an organization other than a corporation or society that is not registered in any government registry (e.g., trust or partnership). 
	☐   (B) NON-REGISTERED ENTITY/ORGANIZATION

	Type of record referred to:
	

	Date established or created:
	

	Place established or created: 
	

	Expiry date, if applicable:
	

	If electronic record used:
	Registration number:
	

	
	Source of electronic version of the record:
	

	☐   A copy of the above-noted record(s) is attached to this form. 

	Date information verified:
	

	Name of person who verified:
	



	☐   (C) Trust

	Trustee(s):
	

	Settlor(s):
	

	Known beneficiary/beneficiaries or class of beneficiaries: 
	

	Protector or other person exercising control, if applicable: 
	

	Steps taken to confirm accuracy of trust/control information: 
	


	☐   A copy of the above-noted record(s) is attached to this form. 

	Date information verified:
	

	Name of person who verified:
	





PART II: IDENTIFY BENEFICIAL OWNERS


	[image: Warning with solid fill]Include ALL individual owners with 25% or greater ownership.  If no individual owns or controls 25% or more, document that conclusion and identify the individual(s) who exercise control or authority over the entity, where applicable. 



Principal Identification
(Select your method of verification and complete the corresponding section below.)
	☐    (A) GOVERNMENT-ISSUED PHOTO IDENTIFICATION METHOD (INDIVIDUAL MUST BE PHYSICALLY PRESENT)

	Beneficial Owner Percentage of Ownership:
	                      %

	Full Name:
	

	Name or type of document:
	

	Unique identification number:
	

	Date of issue:
	

	Place of issue:
	

	Expiry date:
	

	☐  I confirm that the name and photograph match that of the individual being verified.

	☐  I further confirm that the document used to verify identity is authentic, valid, and current, and any other information used is valid and current.

	☐  A copy of the above-noted document (front and back) is attached to this form and includes the name, photo, type of document, unique identification number, place of issue, and expiry date (if applicable).

	Date individual verified:
	

	Name of person who verified:
	






	☒   (B) VIRTUAL VERIFICATION WITH GOVERNMENT-ISSUED PHOTO IDENTIFICATION METHOD (INDIVIDUAL DOES NOT NEED TO BE PHYSICALLY PRESENT)

	Beneficial Owner Percentage of Ownership:
	                      %

	Full Name:
	

	Name or type of document:
	

	Unique identification number:
	

	Date of issue:
	

	Place of issue:
	

	Expiry date:
	

	☐  I confirm that the individual’s government-issued photo identification document is authentic and that I took the below steps to assess authenticity:
☐   On [DATE ] the individual being verified sent me a high-resolution copy of their government-issued photo identification document and a picture of them holding the ID.
– OR – 
☐  I confirm that the individual’s government-issued photo identification document is authentic and that I took the below steps to assess authenticity: [Describe the process/method followed and steps taken to confirm authenticity]






	Date identity document assessed for validity and currency:
	

	☐  I further confirm that the name and photo on the government-issued photo identification document are those of the individual who provided the document. 

	☐  A copy of all documents, records, or information used to assess the authenticity, validity and currency of the individual’s government-issued photo identification document are attached to this form.

	Name of person who verified and confirmed authenticity, validity, and currency of identity document
	



	☐   (C) VIRTUAL VERIFICATION DUAL PROCESS METHOD (INDIVIDUAL DOES NOT NEED TO BE PHYSICALLY PRESENT)

	1st Name or type of document:
	

	Unique identification number:
	

	Date of issue:
	

	2nd Name or type of document:
	

	Unique identification number:
	

	Date of issue:
	

	
	

	
	

	☐  I confirm that the individual’s identification document is authentic and that I took the below steps to assess authenticity:
☐   On [insert date] the individual being verified sent me high-resolution copies of TWO (2) identification documents.
– OR – 
☐  I confirm that the individual’s identification documents are authentic and that I took the below steps to assess authenticity: [Describe the process/method followed and steps taken to confirm authenticity]






	Date identity document assessed for validity and currency:
	

	☐  I further confirm that the name, address, date of birth on the identification document are those of the individual who provided the document. 

	☐  A copy of all documents, records, or information used to assess the authenticity, validity and currency of the individual’s identification documents are attached to this form.

	Name of person who verified and confirmed authenticity, validity, and currency of identity document.
	




Additional Principals’ Identification (complete if there is more than ONE Beneficial Owner)

Principal #2
(Select your method of verification and complete the corresponding section below.)
	☐    (A) GOVERNMENT-ISSUED PHOTO IDENTIFICATION METHOD (INDIVIDUAL MUST BE PHYSICALLY PRESENT)

	Beneficial Owner Percentage of Ownership:
	                      %

	Full Name:
	

	Name or type of document:
	

	Unique identification number:
	

	Date of issue:
	

	Place of issue:
	

	Expiry date:
	

	☐  I confirm that the name and photograph match that of the individual being verified.

	☐  I further confirm that the document used to verify identity is authentic, valid, and current, and any other information used is valid and current.

	☐  A copy of the above-noted document (front and back) is attached to this form and includes the name, photo, type of document, unique identification number, place of issue, and expiry date (if applicable).

	Date individual verified:
	

	Name of person who verified:
	




	☐   (B) VIRTUAL VERIFICATION WITH AUTHENTICATION METHOD (INDIVIDUAL DOES NOT NEED TO BE PHYSICALLY PRESENT)

	Beneficial Owner Percentage of Ownership:
	                      %

	Full Name:
	

	Name or type of document:
	

	Unique identification number:
	

	Date of issue:
	

	Place of issue:
	

	Expiry date:
	

	☐  I confirm that the individual’s government-issued photo identification document is authentic and that I took the below steps to assess authenticity:
☐   On [insert date] the individual being verified sent me a high-resolution copy of their government-issued photo identification document and a picture of them holding the ID.
– OR – 
☐  I confirm that the individual’s government-issued photo identification document is authentic and that I took the below steps to assess authenticity: [Describe the process/method followed and steps taken to confirm authenticity]






	Date identity document assessed for validity and currency:
	

	☐  I further confirm that the name and photo on the government-issued photo identification document are those of the individual who provided the document. 

	☐  A copy of all documents, records, or information used to assess the authenticity, validity and currency of the individual’s government-issued photo identification document are attached to this form.

	Name of person who verified and confirmed authenticity, validity, and currency of identity document
	



	☐   (C) VIRTUAL VERIFICATION DUAL PROCESS METHOD (INDIVIDUAL DOES NOT NEED TO BE PHYSICALLY PRESENT)

	1st Name or type of document:
	

	Unique identification number:
	

	Date of issue:
	

	2nd Name or type of document:
	

	Unique identification number:
	

	Date of issue:
	

	
	

	
	

	☐  I confirm that the individual’s identification document is authentic and that I took the below steps to assess authenticity:
☐   On [insert date] the individual being verified sent me high-resolution copies of TWO (2) identification documents.
– OR – 
☐  I confirm that the individual’s identification documents are authentic and that I took the below steps to assess authenticity: [Describe the process/method followed and steps taken to confirm authenticity]






	Date identity document assessed for validity and currency:
	

	☐  I further confirm that the name, address, date of birth on the identification document are those of the individual who provided the document. 

	☐  A copy of all documents, records, or information used to assess the authenticity, validity and currency of the individual’s identification documents are attached to this form.

	Name of person who verified and confirmed authenticity, validity, and currency of identity document.
	




Principal #3
(Select your method of verification and complete the corresponding section below.)
	☐    (A) GOVERNMENT-ISSUED PHOTO IDENTIFICATION METHOD (INDIVIDUAL MUST BE PHYSICALLY PRESENT)

	Beneficial Owner Percentage of Ownership:
	                      %

	Full Name:
	

	Name or type of document:
	

	Unique identification number:
	

	Date of issue:
	

	Place of issue:
	

	Expiry date:
	

	☐  I confirm that the name and photograph match that of the individual being verified.

	☐  I further confirm that the document used to verify identity is authentic, valid, and current, and any other information used is valid and current.

	☐  A copy of the above-noted document (front and back) is attached to this form and includes the name, photo, type of document, unique identification number, place of issue, and expiry date (if applicable).

	Date individual verified:
	

	Name of person who verified:
	




	☐   (B) VIRTUAL VERIFICATION WITH AUTHENTICATION METHOD (INDIVIDUAL DOES NOT NEED TO BE PHYSICALLY PRESENT)

	Beneficial Owner Percentage of Ownership:
	                      %

	Full Name:
	

	Name or type of document:
	

	Unique identification number:
	

	Date of issue:
	

	Place of issue:
	

	Expiry date:
	

	☐  I confirm that the individual’s government-issued photo identification document is authentic and that I took the below steps to assess authenticity:
☐   On [insert date] the individual being verified sent me a high-resolution copy of their government-issued photo identification document and a picture of them holding the ID.
– OR – 
☐  I confirm that the individual’s government-issued photo identification document is authentic and that I took the below steps to assess authenticity: [Describe the process/method followed and steps taken to confirm authenticity]






	Date identity document assessed for validity and currency:
	

	☐  I further confirm that the name and photo on the government-issued photo identification document are those of the individual who provided the document. 

	☐  A copy of all documents, records, or information used to assess the authenticity, validity and currency of the individual’s government-issued photo identification document are attached to this form.

	Name of person who verified and confirmed authenticity, validity, and currency of identity document
	



	☐   (C) VIRTUAL VERIFICATION DUAL PROCESS METHOD (INDIVIDUAL DOES NOT NEED TO BE PHYSICALLY PRESENT)

	1st Name or type of document:
	

	Unique identification number:
	

	Date of issue:
	

	2nd Name or type of document:
	

	Unique identification number:
	

	Date of issue:
	

	
	

	
	

	☐  I confirm that the individual’s identification document is authentic and that I took the below steps to assess authenticity:
☐   On [insert date] the individual being verified sent me high-resolution copies of TWO (2) identification documents.
– OR – 
☐  I confirm that the individual’s identification documents are authentic and that I took the below steps to assess authenticity: [Describe the process/method followed and steps taken to confirm authenticity]






	Date identity document assessed for validity and currency:
	

	☐  I further confirm that the name, address, date of birth on the identification document are those of the individual who provided the document. 

	☐  A copy of all documents, records, or information used to assess the authenticity, validity and currency of the individual’s identification documents are attached to this form.

	Name of person who verified and confirmed authenticity, validity, and currency of identity document.
	





Principal #4
(Select your method of verification and complete the corresponding section below.)
	☐    (A) GOVERNMENT-ISSUED PHOTO IDENTIFICATION METHOD (INDIVIDUAL MUST BE PHYSICALLY PRESENT)

	Beneficial Owner Percentage of Ownership:
	                      %

	Full Name:
	

	Name or type of document:
	

	Unique identification number:
	

	Date of issue:
	

	Place of issue:
	

	Expiry date:
	

	☐  I confirm that the name and photograph match that of the individual being verified.

	☐  I further confirm that the document used to verify identity is authentic, valid, and current, and any other information used is valid and current.

	☐  A copy of the above-noted document (front and back) is attached to this form and includes the name, photo, type of document, unique identification number, place of issue, and expiry date (if applicable).

	Date individual verified:
	

	Name of person who verified:
	




	☐   (B) VIRTUAL VERIFICATION WITH AUTHENTICATION METHOD (INDIVIDUAL DOES NOT NEED TO BE PHYSICALLY PRESENT)

	Beneficial Owner Percentage of Ownership:
	                      %

	Full Name:
	

	Name or type of document:
	

	Unique identification number:
	

	Date of issue:
	

	Place of issue:
	

	Expiry date:
	

	☐  I confirm that the individual’s government-issued photo identification document is authentic and that I took the below steps to assess authenticity:
☐   On [insert date] the individual being verified sent me a high-resolution copy of their government-issued photo identification document and a picture of them holding the ID.
– OR – 
☐  I confirm that the individual’s government-issued photo identification document is authentic and that I took the below steps to assess authenticity: [Describe the process/method followed and steps taken to confirm authenticity]






	Date identity document assessed for validity and currency:
	

	☐  I further confirm that the name and photo on the government-issued photo identification document are those of the individual who provided the document. 

	☐  A copy of all documents, records, or information used to assess the authenticity, validity and currency of the individual’s government-issued photo identification document are attached to this form.

	Name of person who verified and confirmed authenticity, validity, and currency of identity document
	



	☐   (C) VIRTUAL VERIFICATION DUAL PROCESS METHOD (INDIVIDUAL DOES NOT NEED TO BE PHYSICALLY PRESENT)

	1st Name or type of document:
	

	Unique identification number:
	

	Date of issue:
	

	2nd Name or type of document:
	

	Unique identification number:
	

	Date of issue:
	

	
	

	
	

	☐  I confirm that the individual’s identification document is authentic and that I took the below steps to assess authenticity:
☐   On [insert date] the individual being verified sent me high-resolution copies of TWO (2) identification documents.
– OR – 
☐  I confirm that the individual’s identification documents are authentic and that I took the below steps to assess authenticity: [Describe the process/method followed and steps taken to confirm authenticity]






	Date identity document assessed for validity and currency:
	

	☐  I further confirm that the name, address, date of birth on the identification document are those of the individual who provided the document. 

	☐  A copy of all documents, records, or information used to assess the authenticity, validity and currency of the individual’s identification documents are attached to this form.

	Name of person who verified and confirmed authenticity, validity, and currency of identity document.
	






PART III: DIRECTOR INFORMATION


	Complete this section if the Business Legal Entity listed in Section A is incorporated under any provincial or federal acts, including, but not limited to, the Canada Business Corporations Act, Cooperative Act, and Not-for-Profit Act. 



☐ 	Does the Business Legal Entity named in Part I have directors or a board of directors?  If you answered “yes”, please list the full name of each director or board member below.
	Full Name of All Directors or Board Members

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Name(s) of person who obtained and/or confirmed accuracy of the information:
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