Concise Summary – Monthly Assurance Meeting (Aug 6, 2026)
Audit Updates
· Introduced Salman as the newest audit team member.
· August audits: Yaqeen Institute, Niagara Falls Tourism, and Ridley College.
· Upcoming work includes Niagara Christian Collegiate, reviews, and Metro Freightliner interim audit.
· Staff should communicate vacation plans to assist scheduling. [Monthly As...eeting (6) | Word]
Templates, Checklists & CaseWare
· New tax and compliance checklists (T2, T3, T3010, T5013, etc.) are available in the document library and should be used on engagements.
· Ensure the JCPC key is updated when opening a CaseWare file to pull the latest templates and checklists.
· Current template version is October 31, 2025. [Monthly As...eeting (6) | Word]
Rep Letters & Reports
· Use the latest rep letter and document templates from the library instead of prior-year copies.
· Review customization from prior years where applicable.
· Validate audit, review, and compilation reports carefully, including titles, wording, paragraph order, and bookkeeping disclosures when required. [Monthly As...eeting (6) | Word]
Technical Documentation
· Staff are encouraged to use Knotia (Nosha) regularly for standards research.
· Include relevant standards, analysis, and conclusions in files to support judgments and reviews. [Monthly As...eeting (6) | Word]
Best Practices Presentation (Mo)
· Docket tips: 
· Use page search, thumbnails, OCR, split-screen, redaction, and draft watermarks.
· Compilation tips: 
· Confirm signed engagement letters.
· Do not manually enter trial balances; import electronically.
· Check QuickBooks journal attachments before requesting support from clients.
· Avoid acronyms/initials in adjusting entry descriptions.
· Save Outlook emails as PDFs for archiving.
· CaseWare tips: 
· Complete AF1 and DF1 checklists before review.
· Use grouped subtotals in client-facing trial balances.
· Hide annotations and zero-balance accounts where appropriate.
· Use shortcuts (e.g., F2 rename, F6 toggle modes).
· Link balances to trial balance data rather than manually entering numbers. [Monthly As...eeting (6) | Word]
Closing
· Team members are encouraged to raise recurring issues, share best practices, and present useful tips at future meetings.
· Meeting recordings and presentations will be uploaded to the dashboard

