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[image: ]
Mark Palumbi   0:20
Morning.
[image: ]
Christina Smith   0:23
Morning. How you doing? Good. Hey, Paulo.
[image: ]
Mark Palumbi   0:24
How are you? Good yourself?
Beautiful. Hey, Paulo.
[image: ]
Paulo Franco   0:32
Good morning. Yeah.
[image: ]
Christina Smith   0:34
How you doing?
[image: ]
Mark Palumbi   0:34
There you go.
[image: ]
Paulo Franco   0:35
Good, good. I gotta change my you gotta plug these. I have headphones plugged in.
[image: ]
Christina Smith   0:40
I'm hoping to get most of the work done on Cherry Hill this weekend.
[image: ]
Paulo Franco   0:44
Nice. That's great.
[image: ]
Christina Smith   0:45
Yeah, Caroline's just going away, so.
[image: ]
Mark Palumbi   0:48
When you guys get me passes for that place.
So I don't have to pay.
[image: ]
Christina Smith   0:52
I talked to Paulo.
[image: ]
Paulo Franco   0:54
Not me anymore.
[image: ]
Mark Palumbi   0:56
Yeah, no.
[image: ]
Christina Smith   0:56
When I was doing the inventory count, I was a little interested in a few things they had.
[image: ]
Mark Palumbi   1:00
Well, it's funny, a lot of I got the guys I play golf with on Wednesdays in the summer, 3, three of the guys are members, another bunch of friends are members. So I end up going out there quite a bit and we end up going out there at the end of the year for they have a sale.
[image: ]
Paulo Franco   1:00
Yeah.
[image: ]
Mark Palumbi   1:17
In October and the the pricing there is pretty good. Like they don't, they don't mark up the stuff there a lot at all, so.
[image: ]
Christina Smith   1:19
Mm-hmm.
I noticed a few familiar names when I was doing my audit testing that I would pick for samples. Oh, old M&P people.
[image: ]
Mark Palumbi   1:28
Yeah.
[image: ]
Paulo Franco   1:30
Mm.
[image: ]
Mark Palumbi   1:31
For what? Who?
Oh, OK. OK.
That's cool.
[image: ]
Christina Smith   1:44
I didn't see your name. You need to get that pass first and then I'll select you.
[image: ]
Mark Palumbi   1:47
No.
Oh, I just, I just, I'm my I'm like a an at large member I guess cause of how many times I play there. I wonder as because I got two hole in ones there. I'm wondering if they would give me a just a free membership basically just because I was the joke amongst my friends.
[image: ]
(Praneeth Assiriyage)   2:14
I know it's JS all right.
Just make.
Morning, everybody.
Can you guys hear us?
[image: ]
Mark Palumbi   2:24
Yep.
[image: ]
(Praneeth Assiriyage)   2:26
OK, awesome.
Wait another, maybe a minute.
I think there's more. People kinda looks like they're joining, so we just hang on for about one minute, yeah.
OK.
OK.
So we'll start the meeting now. Good morning, everybody.
Thanks for coming for the February audit and review meeting.
So today will be just first going through the audit and review schedule to just go through who's allocated like audits and reviews for the month of February, March.
Probably April. And then we'll just go through some updates on.
Feg Feig updates that we have already updated onto the document library. You should have gotten the e-mail already, we just quickly touch quickly, go through those items.
And then we have Jordan doing his presentation as well.
OK.
So I'm just gonna go through the schedule first.
You have to hit to the.
OK.
Information on the audit schedule is saved on the Z drive.
It's the first one that you have available.
Also, I'm I'm assuming you would have already seen dashboard post that like when you're doing audits and reviews just to ensure the reports are correct.
So those reports.
Are saved like the.
Independent practitioners reports are saved for each for reviews and audits, even for compilations, so as I.
I think yeah, just just for these reports.
I'll try them in here, so I think it's good practice just to save them underneath the financial statement document.
So that way the reviewer or the partner knows that we have the most up-to-date review report, compilation report audit report in there and that way we don't have to second guess we should get away kind of from looking at other files previous years.
Let's focus on implementing the most recent report wording 'cause. This is the most important thing I know for monitoring brought that up as well that some of our reports are not correct. If you guys ever have any questions or unsure about which report to use or the word.
Or like any help tailoring certain wording or certain whatever emphasis matter, other matter, paragraphs reach out because it's important we get these right and that that they are correct.
What's going out the door at the end of the day?
But good practice. Let's start going into this folder 16.
Save a copy.
Put it underneath your financial statement document. That way, whoever's reviewing knows that we're checking that whoever's prepared it has gone in and checked the wording.
Recent report is being used.
OK. And also 15 would be like a financial statement.
It's illustrative financial statement. So if you're looking at notes, any updates that you need to, you can look at that as well.
So back to audit schedule.
For the month of April and part of March, most of the staff have been allocated for T ones.
But I'm just gonna take you guys through this.
So February, basically we have.
And then staff have been allocated then we have self Niagara Community futures and also we would have diocese coming up as well.
There are some audits that will be worked on as well at the same time.
If you have York and then we have Cherry Hill Club as well. So if like you can go through and if there are any updates that you feel like need to be done just please reach out.
So each office has.
Person who would be able to access the schedule and make updates. So please reach out to whoever that's like the manager or the office manager for the office.
So they will make those changes accordingly.
And just keep keep your manager up to date or the partner of your office up to date as well that you're scheduled on this. Just so everybody's aware. We try our best to communicate the schedules published, but just make sure you guys communicate before even going off.
For an audit everything like that to just give give your partner your manager a heads up to say hey I just an FYI I'm I'm scheduled.
I'll be whatever working on this for the next couple of days.
Just keep that communication flowing, especially now when it's when we're going to that busy season period, we're we're back-to-back for jobs and it's kind of important to communicate.
Make sure that that you guys relay where you are, what you're doing and just so everybody knows.
[image: ]
Christina Smith   7:53
And Praneeth, did you hear back from Rob Steven on South Niagara?
[image: ]
(Praneeth Assiriyage)   7:57
Yes. So they promised to give the documents by February 19th.
So it's still here.
But then she that's what she promised.
So we are. We told her that we will be busy in March and April.
So to like, you know, try to get that document on that timeline.
So the client did say that, but still without assigned engagement letter. We can firm it up.
[image: ]
Christina Smith   8:20
OK.
[image: ]
(Praneeth Assiriyage)   8:22
But that that's where we are, yeah.
[image: ]
Christina Smith   8:23
I'll get on that. Thank you.
[image: ]
(Praneeth Assiriyage)   8:28
So then we have diocese and then demand of the month.
Yeah. So then for the month of March, we have Metro Niagara Falls tourism hubs that this would be review.
So some of the Saint.
Katherine's reviews we have updated here just for our purposes just to monitor those track those files.
But these are the ones that the staff have been allocated, and then there would be some based on our discussions that we'll be allocating for T once.
And then all the T ones are being allocated in blue.
And then mid March, except for few staff who are still working on certain files during that time will be allocated T ones.
And then April is pretty much everyone will be there.
And if any one of you do have any files going on the month of April, please reach out so we can update it accordingly. But far as we As for discussions we had and As for discussion we had with clients, this is the most updated schedule.
OK.
Yeah. So that's up to the end end of April. So I'll just go through the new updates as well now.
So we everybody we sent so Pranese sent out an e-mail with all the new templates.
So there's a couple changes.
So just just so everybody knows, so compilations the template's identical.
There's really no changes.
For reviews, for review engagement, the templates themselves are all the same.
It's just the FRF, the disclosure presentation checklist.
There's been a few updates, so I think when you're when you're looking at your review engagements, just pull through the most recent FRF documents.
From the knowledge or from the document library and then audits, audits have had the most number of changes.
I think that e-mail will go through a couple of documents.
Now, there's probably about 1/2 a dozen or so different new schedules that have to be considered under the CAS. Changes that were that occurred in the past.
And then, yeah, just pay attention to that e-mail.
That email's a really good summary. If anybody again has any questions, please reach out to Praneeth myself Ahmed who can help guide you where the changes occurred and kind of help you if there's any. If there's any questions, any any of the new documents, I think some.
Of the audit documents are a little bit cumbersome.
And they're they're kind, but it is what it is. We have to kind of work through it and start using the new the new documents without we have no choice.
OK.
And and by this time, I'm assuming everyone knows that you have to have the JCPC key in your files for these checklist to work.
So you wanna open up quickly?
Just maybe show everybody again, just as a quick little reminder for 20 seconds how that works.
OK.
So.
[image: ]
Christina Smith   11:36
And we're also linking all files now, audits, reviews and compilations, correct?
[image: ]
(Praneeth Assiriyage)   11:42
Correct. So the only thing for compilations, though, so now this is this is a audit file.
Compilations the JSCP key is part of the review.
So you would, if you run the JSP JCPC key, you would not see those checklists for the compilation.
But if that is not there, those compilation checklists won't work.
So it's it's a must that you have it for each file and for comparison.
There has not been any changes from last year.
But those ones are the most recent ones, so if you want me to show you.
And maybe pay attention to 'cause. I think sometimes people don't roll forward the compilation templates in there from 2 or like from one or two versions ago.
Just make sure you pay attention that you are using that 2024. The most recent version, and that you're not working off a previous or even further previous version.
To the one that's out there right now.
So just don't assume, just double check.
Open up, save that JZCP key.
Open it up.
Make sure you are working with the right version.
Yeah. So this is so like for us and compressions as mentioned earlier, it's JCPC key.
For audits, it's key ACK and then just always double check if this is the updated version and you can just simply go into document library and then you can. If you don't have that file, you can simply go to Doc library and bring it so it would be.
That easy.
So all of these checklists have been updated.
Documents are current, so this is for the for reviews. So As for that e-mail, most of the checklist remain the same, so you will see the worst versions.
The only ones that actually changed from PEG, where the FRF schedules so these you would see that they're January 31st, 2025.
So all FRF checklists will be updated.
So when you're doing those, you'll probably have to do updates for those at.
These ones we haven't updated 'cause they are not applicable for our firm files. Most of our firm files.
So this is a quick way to just check if all the checklists are good and then for your relevant file when you have run it, it will go through what you have and ensure that those and let you know that if they are updated or not.
OK. And so as mentioned earlier, for the reviews only FRFS have been updated for compilations.
There have not been any changes, but ensure you still have the JCPC key.
And in terms for audits, there have been some updates. So the Form 314 is a new one that's there.
It's the management representation checklist, so this would probably give a good check in terms of when you're.
Sending out the management Rep letter if all the items have been looked into.
And this would would be also looking at the going concerns updates as well because there were changes on CAS for going to.
Answer those large changes for going concern.
Yes, and that has been a part and then for discussion, so.
This would be a checklist that need to be done so like see the going concern updates have been updated here.
And and on the top of the going concern, so audits and reviews, just make sure we're doing that subsequent events and that check in with management.
It's like for review, just at least verbally. If there's any subsequent events up until 12 months past the audit report date, so pay attention.
It's it's not the balance sheet date, it's the audit report date.
So if we're working on a whatever December 31st year end, we finish it in May.
2026 we now have to consider the 12 month period from May 2026 to April 2027.
So it's not just a balance sheet date from December to January, it's it's from May to April.
So just pay attention to that.
And that's important for audits and reviews.
And it's forward-looking, right?
So we want to look at the budgets and the forecasts of the clients are working with and that's what we want to see.
Are they able to meet, meet their obligations for the next 12 months from the report date?
So not from the financial statement date.
So just keep that in mind and honest, we should really be looking to have a forecast and the clients budget to show that they're able to maintain, you know, to the concern assumption for the next 12 months.
And another new checklist that came through would be for service organizations.
It's right there five 16516 OK.
So most of the files the service organization would be using payroll for example, that would be like. So that would be service organization.
So this is a new checklist.
It's it's a little detailed checklist, so, but you still need to have it on all files, because if there's no service organizations, you can simply say no and it won't give you the items that you need to complete.
But soon as you put this as yes, it will come up with multiple sections that need to be completed.
So if you have any difficulties completing this checklist, please reach out because this will be the first time we also going through this as well.
So obviously that would be some updates discussion points for this to how and how this should be completed.
This is a fancy case document. It's got all these loading bars in it.
I uh, that's a lot of stuff to.
Complete so.
It covers because now they want CPA candidate.
I really want you to go through this service organizations and what they do and what kind of tell like reliance we keep on those documents associate to reports.
So you have to go through that and it's not just.
Payroll if they have other service organizations, if posting is done like a network posting.
So those things also might.
There's a pretty broad scope of service organizations.
So it's yeah, it's not just.
Applying to payroll, it can apply to, you know, like hosting services.
I don't know if it applies to like even IT services potentially like there's a whole bunch of scope.
So anywhere the client usually has some sort of service provided on an ongoing basis.
Likely it'll fall into the definition of a service organization, and then we have to assess what the audit risk is and what we're gonna do about it.
So if you come across this in the next couple of audits that you're working on and there's something odd, let us know because I think this is all kind of new.
So we just have to kind of consider.
How to approach all of us and and what the right steps are to to document this for the audits and?
Just, yeah, sorry. Just just make sure it's relevant to the audit, right. And the financial, yeah, because sometimes they'd have service organization for, say, cyber security that.
Actually has not.
It has no impact so.
Just keep that in.
Mind.
And the only other update would be the five 10s. If you have done the audits and completed by now, you don't have to do this update, but any new ones just ensure the 510 has been updated.
Because the outstanding of the entities that that is also a new check is there as well.
Apart from that, the audit planning letter has been updated as well.
Just go to this.
Go to document library and you can.
You should be able to just bring that audit plan letter template.
Don't hit update on it because we have.
Standard margins. So if you hit update it will just mess it up.
So just bring this particular document and update accordingly.
And and anywhere where we're using letters.
So there's a there's a document library case where called letters and templates.
Yeah, we shouldn't be copying from other files or old letters.
The most recent letters or templates are saved in that case where.
So if you guys use something on a regular basis, go to that case.
Where to pull the letter?
The template, whatever it is that you're working on, if we're missing something, let us know, because the objective is to have everything possible.
That we need there in that one spot and sort of formal that formatting and the writing and everything is kind of boilerplate and as a starting point there for us for audits, it's important because the letters that we pull, they come from Pagan, from jazzit, so they have.
The they address like the CAS requirements.
For compilations and everything like that too.
I mean, it's good to have just sort of standard boilerplate letters that we can all kind of keep firm consistent.
So if you guys notice that we're missing anything.
That you guys use something regularly.
Let us know we can update that and throw that in there. Some of the formatting is in 100% perfect on these letters.
We try our best if you guys notice something's messed up, send us an e-mail. Let us know.
We'll address it and fix it in the template.
That would.
It'll be kind of fixed across for everybody.
To to benefit from.
So yeah, keep in mind, if there's anything that you guys use on a regular basis, let us know.
Send us an e-mail and we'll try and keep everything up to date in in that one spot for everybody to access.
And there are some additional resources you can use here, like if there's materiality drops, material drop from prior year, you can use this memo. We just put a sample in this. If you go to document library, you will have these ones.
So can you can use those as well.
So this is basically overall how the audit file will look like and we have the have same information updated for reviews as well.
So if you hit simply hit document library, you have these templates set up for you and they're all updated.
So you should be fine.
OK.
OK.
So that's pretty much it. On the new updates, do you, do you have any questions on it?
[image: ]
Mark Palumbi   21:52
That materiality decrease memo, is that for reviews too or just audits?
[image: ]
(Praneeth Assiriyage)   21:57
What you can use it for.
Yeah. So anywhere there's like a 10% drop in materiality, which we would consider material, we wanna use that memo and document everything on the balance sheet and how we're comfortable that we've done enough work under the new lower maturity for the opening balances.
This is just a sample memo. I mean you can use it.
It's not perfect, but it's. Yeah, you can.
[image: ]
Mark Palumbi   22:18
I just didn't know there was one, so that that's that's good to know so.
[image: ]
(Praneeth Assiriyage)   22:24
So like similarly, if anyone has some like good working papers that you feel like that can be used by anyone else and everyone else from at the firm, please send it to us so we can include it here.
So it's it's in one place, so everyone can access.
So similarly, if you do find something useful, we do put this in these odd templates so that you everyone can access them.
I K so if there's no other questions, I guess I'll let Jordan do his presentation.
Jordan, thank you so much for entering for doing this.
So please go ahead.
[image: ]
Jordan Csanadi   23:02
No problem. How do I take? Can you see my screen right now? Or how do I? Hey, honestly, I'm not too familiar with this program. Do you guys see the screen at all or no?
Now anyone kind of direct me on how to.
[image: ]
Mark Palumbi   23:15
Kip.
[image: ]
Christina Smith   23:17
Hit share at the top next to the leave button. There's a share button and then pick the screen you want to share.
[image: ]
Jordan Csanadi   23:21
OK, perfect.
OK, you guys see it now that it should be an Excel document. OK. So yeah, just what I'm going to talk about today is just kind of one of the experiences I had on one of my past audits where we had a large amount of samples that we had to use.
And we were just trying to figure out kind of a quick way how to kind of turn this GL here into a document that we can kind of select our samples from. So first step being that you would just want to export your Excel document from QuickBooks.
And then you end up with a document that looks like this. So the first step that this was kind of me and Kevin's project, we kind of learned how to do it. So the first step you want to do here is you just want to format the GL so that you can kind of filter out a bunch of the and get the accounts that you want.
So the easy way to do this is just to click on this column A here and then you will just hit control G and you'll get this pop-up menu here and you'll want to click this box here that says special. Click on the blanks.
Hit OK and then you'll just want to just use A2 here. So you're just kind of renaming all these blank up the cells here and then you want to actually sorry, so you want to hit enter.
A2 Make sure you hit control enter and it'll update all these blank cells so that when you use the filter that you kind of will have all the samples selected. Now you want to make sure that you can you copy this whole cell.
And that you paste the values here, because otherwise if you don't do that, when you start removing some of these boxes here that are are these rows that are empty here, it'll mess up that formula. So like I said, just make sure that when you do paste it that you paste the values.
So the next thing that you'll want to do is what we want to do is we want to get rid of all these columns or all these rows that don't have any actual samples in there. They're kind of, they're just the headers and they're as well as these totals here. So you just want to remove these. So the way you do that.
Is just by hitting the split column here and kind of doing the same thing where you'll select it, hit control G special and then you'll pop up blanks again and then just make sure that you click on one of these blank cells here, delete them.
And then you just want to delete the entire row. So once that's done, you kind of have a formatted report here that you can use to filter out which accounts you want to deal with. So anyone that doesn't know to put a filter on anything, you just want to select that top row, hit data filter.
And then you'll have be able to kind of filter out all the accounts that you want to use. So for this client here, I'm just going to select, let's say that we're sampling the expenses. I'm just going to start selecting all the expense accounts. Now this is the most tedious part of it.
You may not necessarily be selecting all these because there may be things that are above our accounts that are above materiality that you're testing separately, but once you've selected all the accounts that you want, you should have.
Sorry, let me finish this up. You should have. So for example, these are all the expense accounts that the client has here. So from here I'm just going to select all, copy it, move it over to another sheet.
There we go. Yeah. So you should end up with this is all the expense accounts that our client has here. And now you can put a filter on this right now because we would have some of the samples that are above materiality. So just quickly, if you want to kind of find any samples, you can just sort from largest to smallest here and.
In the debit column and let's say materiality was 2 grand. You can select all of these samples that are above 2 grand here and you could copy them into your your sampler document in Excel and then you can just get rid of these here. Now the next thing would be you would have a random sample and number of random.
Samples that you would have to do. And in the past I kind of traditionally have done the manual way of using the man between function. You get cell 12 and then you would pick this one here. Now we did find a way that was a little bit quicker here.
And basically all you want to do is you want to add another column here and you want to use the function ran between and just select any kind of large range here. So I usually do 1 to 10,000 just because chances of a lot of the numbers being the same are very low.
And then I always at the bottom of the document, just so when I kind of paste the formula and all the other cells.
It's the end here that I can just kind of quickly drag it all down. So I go to the bottom of the document where.
And for the data ends now.
Situs.
Let's do it this way. Yeah, so there we go. So I just will put a just anything here, just so that when I drag the formula down, it kind of can do it quickly. So I copy the formula, paste it all the way down, and then you end up with.
You know the random numbers put in here. Now just make sure that you copy the cell and then you want to paste values once again, because whenever you update a cell, that random number will change. So you want to make sure that by pasting these values, you know that that's not going to change at all.
And then you once again you add a filter in and then you want to sort from largest to smallest. And let's say your sample size is 20 is 20 numbers, you just take the top 20 here. So that's just a way that I kind of figure out it's just a quicker way to select your sample rather than in the past I've seen people use.
Like I said, they'll just use rand between whatever number they come up with. They select that cell and they just do that process over and over again. And doing it this way just kind of saves you from doing that task over and over again. You only have to do it one time.
And if anyone has any questions, let me know. Yeah, that that was everything. I just wanted to kind of present that. That was kind of based off of an experience that I had in the past where the sampling was just, it was a lot and I was just trying to, me and Kevin were just trying to find a way just to kind of save ourselves time and.
Using the samples there. Now that is does really only work for QuickBooks and QuickBooks Online in terms of doing it the exact way that I just did it, but I'm sure that you can use it for Sage and other accounting softwares as well.
As well.
[image: ]
(Praneeth Assiriyage)   30:22
And Jordan. So yeah, I think this is this is really good. My my question would be on when you initially set this up, like when the from the initial download and you're deleting all the blanks and the totals, do you have to do that for each account or?
[image: ]
Jordan Csanadi   30:31
Yeah.
[image: ]
(Praneeth Assiriyage)   30:34
Do you?
How did you do it when you deleted those blanks? Like can you do it all in one shot, or do you have to go through each account and manually delete all the blanks?
[image: ]
Jordan Csanadi   30:42
So the way that this it deleted everything here. So if I even I can kind of yeah I can I can see if I can just yeah. So when you select all the blanks here so I just select column A hit the control G.
It'll just find any blank. So like this is all this is every single account in the GL here. So it'll it'll filter it based off of whatever the account above it is. And so yeah, this did it for every single account kind of if you use the same method that I did.
[image: ]
(Praneeth Assiriyage)   31:05
OK.
[image: ]
Jordan Csanadi   31:16
Every account was there and it kind of it was auto filled and then every one of these total headings here or the account headings, all these were deleted as well.
[image: ]
(Praneeth Assiriyage)   31:29
OK.
Yeah, no.
I think this this is really good. I think this is it should work for like Sage. It should work for the other programs as well.
[image: ]
Jordan Csanadi   31:35
I would think so. I'm just not as familiar with how their GL works. But yeah, I mean, I'm sure that you can always kind of tweak this to make it work for any accounting program.
[image: ]
(Praneeth Assiriyage)   31:38
Yeah.
Exactly.
Does anybody have any questions?
[image: ]
Jordan Csanadi   31:53
Yeah, I did make up a just kind of using AI here. I did make up a little bit of a guide that I still have to tweak a little bit. But if you want, I can send it to you, Pat. And then that way, if anybody wants to reach out and kind of wants the guide there, that you guys kind of have access to that.
[image: ]
(Praneeth Assiriyage)   32:03
OK.
Yeah, I think that would be fantastic, Kyler.
[image: ]
Jordan Csanadi   32:11
Yeah, perfect.
[image: ]
(Praneeth Assiriyage)   32:12
I think Kyler has a question.
Go ahead.
[image: ]
Jordan Csanadi   32:14
No.
[image: ]
Kyler James   32:15
I said a quick comment about the you said the the tedious thing was checking off each of those expense accounts and each of the for like the 60 thousand 50,000 accounts. Why not put a text filter in with accounts starting with five and six so you don't have to click every single one and that could.
Streamline that as well.
[image: ]
Jordan Csanadi   32:36
Yeah, I mean, if you know how to do that, then I absolutely. If you want to kind of talk about how to do that or show me how to do it, because I'm not too familiar with it, then yeah, I mean, you could even, yeah, exactly. You can even kind of break down the most tedious part.
[image: ]
Kyler James   32:45
OK.
[image: ]
(Praneeth Assiriyage)   32:47
See, we all learn together.
[image: ]
Kyler James   32:48
Wait.
[image: ]
(Praneeth Assiriyage)   32:48
This is the brilliance of this session.
[image: ]
Kyler James   32:50
Um.
In terms of how you do it, you would go back to where you had all your accounts when you did your filtering, when you were checking off all the the accounts.
[image: ]
Jordan Csanadi   33:03
See if I can redo all this here O if I had the filter on here.
[image: ]
Kyler James   33:09
And if you do, uh, text filters.
And this begins with you can do begins with.
[image: ]
Jordan Csanadi   33:15
OK, Yep. Let's say it was 5 or five and six as well.
[image: ]
Kyler James   33:18
Five and then you can click or yeah.
[image: ]
Jordan Csanadi   33:23
OK, yeah, that even streamlines it even more. Perfect.
[image: ]
Kyler James   33:26
Mm.
[image: ]
(Praneeth Assiriyage)   33:28
Thanks Guyla for that.
Yeah, I know that's really good.
Thank you, Kyler.
So I guess thanks Jordan.
This is very helpful and if you can share this if you have something set up for how this is going to be done, you can definitely e-mail it to us so we can share it with everyone.
Again, all these meetings are like saved.
And recorded so dashboard you it's available for you guys.
So if you ever wanna go come back to these, it's available and you can follow these steps.
Cause lot of audits. We do have a lot of samples going on.
This might be very useful.
Because this will help you save a lot of time in making those samples.
Because sometimes if the GL is so big, if the GL is really big.
It takes a lot of time for us to get those samples.
Across plus, I think the the good thing too is if you do it in Excel like this, it's easy to document the testing cause all you do is just copy and paste everything right here from your.
Export and then you can document your vouching your everything right to the right hand side of it, so that that's a really good.
Good step as well.
The other thing to kind of comment on is the credits.
So I know sometimes GL accounts have credits if there's a material amount, just we don't miss.
Selecting credits in account, I want everybody to pay attention 'cause sometimes those credits offset. So like that 10529 for example.
That's there.
It doesn't look to offset anywhere.
If they offset, you can kind of ignore them and delete them. If there's a material amount of credits.
And we we should probably have a test to pick up some of those credits as well.
I don't know how we've been kind of addressing credits right now, but just throwing that out there because sometimes like for example, sales accounts may have discounts or returns or something kind of offset against there.
I don't it it.
We have to just pay attention. Like if there's a large amount of them and they don't seem to offset when it with any of the debits, I think we should probably have a separate.
In there to to to test those specifically.
So.
For the AP and AR, we go through the summary and then we tally those credits and then we.
'Cause AARNAPI was just using agent, was looking at the snapshot of the balance sheet.
Yeah.
Date is more so just for revenues and expenses. If they have a lot of credits, if they accounts a debit for example, then expense account and you see a lot of credits, don't just ignore those because if they are material, take a look and see if they're mater.
If they're material, we probably should have a test to specifically test those as well.
Yeah, as in part of your testing you just you are reviewing the GL as well, just to see those transactions like credits or debits depending on the status of that. So and then just do that review to see if it's material. Then there needs to be some sort.
Of a testing done so that should be part of looking at the GL for those particular accounts.
Alright. Thanks Jordan.
I think there's a message in the chat.
You wanna just?
OK.
Sure. Sorry about that.
Yeah. So I think Renee's just commenting on here.
Shut up.
Just a reminder for everybody in Excel files needs to ensure that they are going to archive legibly when sent for finalization.
So usually what that means is that they should be fit to one page, or if there's a lot of content, you have to kind of look at the page formatting.
Just make sure that it it is legible, because when we PDF for the archiving what happens is this is our backup and sometimes it's used for practice inspection.
This is just like the snapshot of the actual backup that we have. If we can't go back and follow it, then that that's that's that's a big issue.
If if we ever need to rely on this PDF, so pay attention to the formatting everybody when you guys finalize the Excel, always go to control P or go to the page.
So control P is your print preview and that shows you what it looks like when it's when it's going to print.
Or go to view. I think you go to view and page.
Formatting Jordan, could you do page break view like?
Go, go, go.
Into the view, go into page break view.
Oh yeah. There you go. Thanks.
So you would see this page on page 4, so you have to drag this here.
So then it will be.
I'm. I'm gonna try and reach out to micro tech to set up a macro for everybody because I think it would be really good if we had a macro like in the in the top bar.
That basically it fit to one page.
So all we do is just click the button, it automatically does it so you don't have to go manually.
Trying to format all of this. The only time it won't work is if documents are really large.
Yeah, you may have to manually go into the print preview like the View page formatting tab to kind of understand what it looks like.
And you may have to manually adjust it then, but I'll I'll reach out to micro tech and see if we can get that set up 'cause we can get the macro set up for everybody.
I think that huge time savings and it's it's super easy.
You just hit it when you're done.
You're working paper and it formats it automatically and you don't have to really worry about it.
Yeah. So Please ensure that when as a preparer before you submit to review that that all of these would be updated again.
Renee, thanks for bringing this up.
[image: ]
Renee Reynolds   38:48
Not a problem, Pat. The only thing I was gonna say, sometimes when you do fit to one page, it actually prints out like the size of like ants still. So and then you have to like sometimes even clicking it and like enlarging it isn't even enough. So I found sometimes it's good to use the tabloid.
Setting. So if you go into the print preview and you set the page size as tabloid, that normally gives you quite a bit of space that it'll fit print legibly, and then you can always it's easier to kind of shrink down than to go up, if that makes sense.
[image: ]
(Praneeth Assiriyage)   39:24
Your screen Jordan.
Can you just go into?
So where do you go into that for Renee?
[image: ]
Renee Reynolds   39:27
I actually go into. I actually go into like print preview. I find print print preview a little bit better than the page breaks because you can't actually.
[image: ]
(Praneeth Assiriyage)   39:28
So you said.
3.
Yeah, that's that's that's what I usually use too.
[image: ]
Renee Reynolds   39:37
Yeah, so so then on the left hand side we're right now we're set as letter. So what I would do is I would change that to tabloid.
[image: ]
(Praneeth Assiriyage)   39:38
And what?
What are you saying? So now what?
Now, what do you do?
Yeah.
[image: ]
Jordan Csanadi   39:52
I'm not sure if I do I have that option. I mean, I'm off the I'm off the server right now, so maybe that's why.
[image: ]
Renee Reynolds   39:57
I know.
OK, so yeah, so normally I set it to tabloid and usually if we have a lot of columns, I'll flip the orientation so that it's landscape.
[image: ]
Jordan Csanadi   40:14
And do you ever change the margins at all where you kind of have uh?
[image: ]
Renee Reynolds   40:17
I will sometimes try and change the margins because I've noticed a lot of times when I look at things in the archive, we're actually losing the right-hand columns. So I will more often than not. What I like to do is I I will left justify the Excel files rather than have them being centered just so you don't end up getting.
[image: ]
Jordan Csanadi   40:18
Narrow to.
[image: ]
Renee Reynolds   40:37
That cut off on the right hand side.
[image: ]
(Praneeth Assiriyage)   40:41
I think Theresa has a question.
Go ahead, Teresa.
[image: ]
Teresa Mastroianni   40:45
Yeah, I'm not sure whether whether in QuickBooks Online you can export the data to CVS, but with some software that our clients use, I actually export it to CVS so then you don't have to go through the procedure.
Of eliminating, uh, you know those lines.
[image: ]
(Praneeth Assiriyage)   41:10
OK.
Yeah.
Because the only the only I think the the I don't know if the only problem is if you go to that CSV or CVS document.
I think the problem is the formatting in Excel doesn't save. I think that's that's the issue that I run into.
So if you do something in total it up.
[image: ]
Teresa Mastroianni   41:26
Are you?
[image: ]
(Praneeth Assiriyage)   41:29
The raw data's there but the like the formatting doesn't save for whatever reason.
[image: ]
Teresa Mastroianni   41:35
Yeah, you are correct Pat, but after I save it to CVS, OK, then I save as an Excel file and that's where if you do the formatting, it'll retain.
[image: ]
(Praneeth Assiriyage)   41:44
OK, as an Excel file, yeah.
Yeah. OK.
[image: ]
Teresa Mastroianni   41:50
Like I have one of our clients has a GL that's about 5000 pages and that's what I do. But that option to save it to CVS is available. I'm not sure if it is in QuickBooks Online.
I know that I have a client that uses QuickBooks Enterprise and it's available there to export to CV.
[image: ]
(Praneeth Assiriyage)   42:18
Yeah. Something something just to keep in mind, I guess.
Yeah, because if it.
If it works, then that that's perfect.
[image: ]
Teresa Mastroianni   42:24
And then once you once you save it to Excel, you can do whatever you want in Excel and it will save.
[image: ]
Paulo Franco   42:25
Yeah, also.
[image: ]
(Praneeth Assiriyage)   42:30
Yeah.
[image: ]
Paulo Franco   42:32
Yeah, I agree with Teresa. That is a good point to bring up. Whenever I've encountered a few times when exporting to Excel from various QuickBooks or different accounting files, sometimes because you know it can take a few minutes, maybe 5 minutes. If it's a really, really big document, the CSV is generally instant, but I have had issues where even waiting at.
[image: ]
(Praneeth Assiriyage)   42:32
Yeah, yeah.
[image: ]
Paulo Franco   42:51
Minute.
For the Excel, sometimes the data has been corrupted, and I don't mean corrupted like it doesn't show correctly, but some lines have been missing and it's not immediately clear. So things aren't tying in and not realizing what's happening. Doing a few exports, same problem, same problem. As soon as you go to CSV, it's instant. All the data's there, then yeah, just save as.
Excel file, then you can do all your formatting, so definitely exporting to that if it's available can be useful for larger files.
[image: ]
(Praneeth Assiriyage)   43:20
Yeah, just keep in mind everybody 'cause it's it's good to know because especially I didn't know it's faster or anything like that either.
So I mean that that in itself is a huge win too.
[image: ]
Teresa Mastroianni   43:29
It is huge, Pat, because you know, you can just select one account and look at that account. It's, I mean, obviously you're doing the same thing there. You're trying to, you know, filter by whatever accounts you need to audit. But if CVS is available, like I said, I don't know if it's available.
[image: ]
(Praneeth Assiriyage)   43:30
OK. Yeah.
[image: ]
Teresa Mastroianni   43:49
Tailable and in QuickBooks Online, but if it is, that's that would be faster. That would be more efficient.
[image: ]
(Praneeth Assiriyage)   43:53
Yeah.
Thank you.
Thanks. And then, yeah, we'll we'll take a look at the print settings and figure out how to sort of automate some of this. I'll take a look at the tabloid setting as well, Renee.
And then yeah, we'll figure out.
Something to try and get a macro I think set up because I think that's gonna be the best, easiest way forward rather than trying to manually do this every time yourself.
[image: ]
Renee Reynolds   44:20
Yeah, I think too, like sometimes it's it's usually the Excel files that seem to have all the the testing. Like I know I've archived some audit files for Mark that we were finished doing with like the city and it's like.
All the columns of like the procedures, like, you know, tracing it to here and there. And then when you look at it in print preview, because there's so many columns, it's not archiving correctly. So yeah, if there's a way to set some sort of macro or something that will adjust for that because I mean, I think there's going to be a lot of documents that we find heavy.
Been actually archived correctly.
[image: ]
(Praneeth Assiriyage)   44:58
Yeah, I I and and I think it's gonna be a sort of we'll do our best.
I don't know if it's gonna be a catch all for everything.
I think some of the really large excels.
I think it may still be either kind of small or we'll have to try our best to move it into multiple pages or do the landscape.
[image: ]
Renee Reynolds   45:14
Yeah.
[image: ]
(Praneeth Assiriyage)   45:15
But.
That the smaller excels, I think is what we have to try and maybe automate as best as we can the larger ones.
I'll touch base with Microtech and see what's possible 'cause. Again, it's maybe they know something we don't know as well.
I know I've used like that macro setting like it's a little button that you click and you can teach it to do whatever you want to check and manipulate the settings automatically.
Maybe there's something else as well that that they know of, but anything that helps and automates is that that's where we need to go.
[image: ]
Renee Reynolds   45:38
OK.
Yeah, that would be helpful.
[image: ]
(Praneeth Assiriyage)   45:43
Just to add to that, sometimes we bring in the GL to the file.
So if you're bringing that, just ensure that you put it on the documents, not to be published, because if it's been archived as a, that's a lot of pages.
So those kind of large documents, if you do not need it in the working.
Yeah, don't. Don't leave it in the top.
So if anybody's not familiar, there's the working papers folder. That's what we talk about for the archive, the tax folder.
Everything else doesn't really.
I mean that's archived separately, but it's part of like the compilation review.
Or audit engagement. Anything that that you have to pay attention.
What's in that working papers folder?
And yeah, like GL, anything that shouldn't be in there should be at the bottom of the documents, not.
Published folder or like a bookkeeping folder that we know that it's not published.
So just pay attention to that cause.
Yeah, we we should 100% not be archiving or saving in that working paper folder the like AGL or anything else that that kind of exposes us to.
More detail to in the file that.
We need.
These have been very useful.
Thanks. Thanks Jordan. Thanks Teresa.
Anything these up?
And Kyla, for your suggestions as well. Is there anything else that anyone wants to talk about?
[image: ]
Christina Smith   47:00
Can you remind us of I know we have practice inspection coming up, so which files will they be selecting from?
[image: ]
(Praneeth Assiriyage)   47:09
Everything up until the date, so it'll be the practice inspection can begin after April 30th based on what they've communicated to us.
So they can.
I mean we we have a couple weeks of blackout days.
We're trying to.
We're gonna the attempt would be to try and push this until after June 30th.
But essentially, any file that we sign off and issue a report on up until, let's say the practice inspection started July 15th, it it'll be any file.
[image: ]
Christina Smith   47:37
Mhm.
[image: ]
(Praneeth Assiriyage)   47:39
That is completed up to July 15th.
That's been issued, and if it hasn't been issued and they select that company or that name, it'll be the year before that has been issued.
[image: ]
Christina Smith   47:52
Got it.
But.
[image: ]
(Praneeth Assiriyage)   47:54
Yeah.
So pay attention.
Make sure all our files are good.
[image: ]
Christina Smith   47:58
Uh huh.
[image: ]
(Praneeth Assiriyage)   48:03
Oh yeah.
Anybody else have any other questions?
OK.
I think that's everything then.
[image: ]
Mark Palumbi   48:15
Thank you, guys.
See up.
[image: ]
Christina Smith   48:19
Thank you.
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