June meeting summary
Audit Schedule Updates
· Reviewed June and July audit schedules, including Metro Freightliner, Community Living, Bethesda, Village of Fort Erie, Creekside Senior Estates, Yakin Institute, and other ongoing audits/reviews. [June meeti...transcript | Word]
· Staff were reminded to communicate vacation plans as early as possible to support scheduling and client commitments. [June meeti...transcript | Word]
Materiality Guidance
· Always round materiality down, never up. Use current-year figures and avoid averaging. [June meeti...transcript | Word]
· Consider reducing materiality percentages when there are higher-risk users such as lenders or government agencies. [June meeti...transcript | Word]
· If materiality decreases by more than 10%, complete the materiality reduction memo and assess: 
· Opening balances
· Prior-year adjustments
· Sample size requirements
· Uncorrected differences from prior years [June meeti...transcript | Word]
Jessica’s Training Session: Extractly & Financial Statements
· Demonstrated how to use Extractly to convert PDF trial balances into Excel for CaseWare imports. [June meeti...transcript | Word]
· Reviewed importing trial balances into CaseWare using Excel and assigning new accounts to appropriate lead sheets. [June meeti...transcript | Word]
· Emphasized using the most detailed unique account number when importing data and documenting any temporary account numbering conventions. [June meeti...transcript | Word]
Financial Statement Best Practices
· Link statement balances to lead sheets and notes rather than manually entering amounts. [June meeti...transcript | Word]
· Use automatic note references/cross-references so note numbers update automatically when notes are added or removed. [June meeti...transcript | Word]
· Avoid hard-coded values in financial statements whenever possible; use formulas and lead-sheet linkages to reduce maintenance and errors. [June meeti...transcript | Word]
· When manual values are unavoidable, use input cells so overrides are clearly identifiable. [June meeti...transcript | Word]
Key Takeaway
· Increase automation and standardization in CaseWare, reduce manual data entry, use Extractly for PDF trial balances, and ensure financial statements are driven by linked lead sheets and notes rather than hard-coded amounts

